
What project information is synchronized? 
  
• When you synchronize your Sage Construction Project Center site with Sage 300 Construction and 

Real Estate, your standard cost codes and categories are uploaded. This job reference explains 
how standard cost codes and categories, projects, and job cost codes and categories are used by 
the system. (For step-by-step instructions to configure synchronization, see the Sage Construction 
Project Center and Sage Bid Management Setup Guide.) 

  

Synchronize at the organizational level 
  
• During initial install of the Sage 100 Contractor and configure synchronization with Sage 300 

Construction and Real Estate, standard cost codes and categories are uploaded to the cloud 
automatically 

• Go to Setup and click Advanced List Management 

 
• Select the Cost Codes list. This list matches the Standard Cost Codes you have set up in the 

system, including the standard categories assigned to each. Notice that the list is defined at the 
Organizational Level. 



 
• Select the Cost Code Categories list.  This list matches the standard categories set up in the 

system, and is also defined at the Organizational Level.  Neither list can be edited in Sage 
Construction Project Center. Add any standard cost codes or categories in Job Cost (Setup > 
Standard Cost Codes or Standard Categories). New items will be uploaded to the cloud during the 
next scheduled synchronization.   

 
  



Synchronize at the project level  
  
• When you first configure a project to synchronize with Sage 300 Construction and Real Estate, the 

cost codes and categories associated with that job are uploaded to the cloud automatically. 
• Go to Project Setup and click Advanced List Management 
• Select the Cost Codes list. This list matches the Cost Codes set up for this job. Notice that not all 

standard cost codes have been added to the job. The list is defined at the Project Level. 

 
• Select the Cost Code Categories list. This list shows the list of all categories that have been set up 

for at least one cost code on the project. This list is also defined at the Project Level. 



 
  

Add cost codes to a job 
• When creating a commitment in Sage Construction Project Center, line items corresponding to 

existing cost codes and categories on the job can be added—or cost codes and categories can be 
added from the standard cost code list. In this example, cost code 09-260 Gypsum Board Systems 
has not been set up on the job yet 

• Click Show Standard Cost Codes to select a cost code that has not yet been added to the job. (The 
button name changes to Show Project Cost Codes.) 

 
• Save the commitment lines and click Request Synchronization.  The commitment is sent to Job 

Cost and the new cost code is added to the job. 
  
 


